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Rationale for Careers Education and Guidance  

 
The CEIAG programme promotes equality of opportunity, celebrates diversity and challenges stereotypes 
by engaging with and challenging students’ preconceptions and ensuring they have access to and an 
understanding of a full range of career pathways. 

The aim of CEIAG is to raise our student’s aspirations, broaden their horizons and empower them to make 
informed realistic decisions at all key transition points in learning and work. 

Careers guidance secured under the new duty must include information on all 16-18 education or training 
options, including Apprenticeships and Traineeships.  

Manchester Academy follows best practice guidance from the careers profession, from other expert bodies 
such as Ofsted and from Government departments. 

The Student Entitlement Statement was written and developed in conjunction with the Student Career 
Champions and the Student Council. It is a permanent agenda item at Student Council meetings. 

The role of the Careers team at Manchester Academy is to assist young people’s career learning, planning 
and development by leading and managing the development of Careers Education, Information, Advice and 
Guidance (CEIAG) in school. The Careers team advises and facilitates the contribution of colleagues, 
students and partners, develops the careers programme, organises resources and ensures that students 
have access to impartial IAG within school and independently. 

A team member is currently working towards the Diploma in Careers Information and Advice Level 4. The 
Careers team is managed by a member of the Senior Leadership Team. 

Manchester Academy is legally responsible for securing access to independent and impartial 
careers guidance for all pupils in years 8 – 13.  

In the context of this duty, careers guidance consists of services and programmes intended to assist 
pupils to make and implement education, training and occupation choices and to learn how to manage 
their careers. Manchester Academy is committed to delivering a comprehensive and appropriate 
programme for all its students. Manchester Academy’s mission is to support a ‘skills for employability’ 
programme across the school. 

The careers programme is designed to meet the needs of students, employer’s, colleges and 
universities. Linking LMI (labour market information) the school’s aim is to understand the challenges 
faced by employers employing young people through collaborative sharing of skills, knowledge and 
vision. We want our school to be known as the school that works with employers to understand the 
employers’ approach to human resources so that we can proactively boost the employability 
competencies and job prospects of our young people.  

The programme will be differentiated and personalised to ensure progression through activities that 
are appropriate to students’ stages of career learning, planning and development. 
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 All staff contribute to CEIAG through their roles as tutors and subject teachers. Specialist sessions 
are delivered by the Employability team. Whole school CPD is delivered regularly. The CEIAG 
programme is planned, monitored and evaluated by the Employability Team in consultation with 
the Assistant Head teacher with responsibility for this area.  

Careers information is available in the employability hub and also in the main school library and on-line 
remotely via U-Explore. The school additionally actively promotes the National Careers website/National 
Apprenticeship service. 

The CEIAG policy is available on the school website along with other relevant information, this includes the 
Student Career Entitlement Plan.  

The Employability team reports to the Governing Body on a regular basis. Manchester Academy consults 
with HE and other partners when the policy is evaluated. 

The school is currently working towards the prospects CEIAG quality award.  

Funding is allocated in the annual budget planning round in the context of whole school priorities and 
particular needs in the CEIAG area. The Career/Employability team is responsible for the effective 
deployment of resources. 

Manchester Academy aims to provide students with a range of good quality, up to date, impartial IAG and 
post 16 opportunities. The school has a software license for U-Explore, an on-line CEIAG tool which informs 
and inspires young people about the world of work. All of our students, staff and parents/carers can access 
independent, impartial CEIAG allowing for career research to take place remotely. 

Parents have access to the school website and are invited to attend all school careers events and parent 
forums with regard to CEIAG. 

Manchester Academy also works with Connexions, SEETEC, Manchester City Council and other relevant 
agencies dependent on need. 

Manchester Academy has strong links with outside agencies including universities and colleges, national 
corporations, local businesses and local community groups which contribute to: 

• Raising aspirations and increasing motivation – helping young people to identify educational and 
occupational goals 

• Demonstrating the relevance of the knowledge and the skills learnt in subjects to future 
opportunities in learning and working 

• Developing the skills for effective learning – reviewing achievements, setting targets, planning and 
taking action 

• Demonstrating the links between living, learning and earning 
• Improving literacy – developing information and communication skills 

Careers work also supports strategies for personal learning and thinking skills by: 

• Building self-confidence, self-reliance, resilience and grit. 
• Promoting positive and informed attitudes to learning 
• Improving progression 
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• Reducing drop-out 
• Opening new pathways 

Currently Manchester Academy delivers an innovative careers education programme through a 
combination of methods. This includes: 

• Aspirations questionnaire – destinations – A level / Vocational / Colleges / Apprenticeships / 
Traineeships 

• Subject career path intro lessons – all subjects 
• Sector drop weeks 
• Specialist weeks 
• Work experience placements 
• 1-2-1 interviews 
• Parental information evenings 
• Futures evening – parents – post 16 options 
• A “drop-in” Careers Resource Centre with comprehensive and up to date information about 

opportunities in Education, Training and Employment. 
• Organise in-house events, College fairs, Apprenticeship Awareness events, Guest speakers, Visits 

and open days 
• Assemblies 
• College Talks 
• Uni taster days 
• A tailored careers education programme throughout the academic year. 
• Support for the processes of preparing effective CV’s, learning interview presentation skills and 

individual action planning. 
• Opportunity to experience the world of work. 
• Careers initiatives, Broadcasts and use of the Electronic Message Board.   
• Notice boards around the Academy to ensure all students are aware of their careers entitlement. 
• Drop-in interview practice 
• Results day support stand 
• Destination tracking – Annually 
• Personal statement writing sessions and support 
• Application form writing sessions and support 

The policy for CEIAG supports and is itself underpinned by a range of key school policies especially those for 
teaching and learning, assessment, recording and reporting achievement, citizenship, PSHE Education, work 
related learning and enterprise, equal opportunities and diversity, able and talented, looked after children 
and special needs/LDD. 

Other links are in place e.g. with local 14 – 19 partners such as Connexions and SEETEC. 

The programme is reviewed annually by the Careers team and the Assistant Head teacher with 
responsibility for this area. Careers work is constantly being promoted and relies on the teaching staff to be 
implemented successfully. An annual report is submitted to the senior leadership team and governors. 
Action research evaluation of different aspects of CEIAG is undertaken regularly in line with the OFSTED 
assessment criteria.  
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